FAXING TWGIDED PAGES
USING OUR RICOH COPIER/SCANNER

1 Go to the RICOH photocopier/printer/scanner located behind
self-checkout kiosk #3 (across from the adult information desk,
in the grand hall).
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1 Lift the copier cover lid and lacethe first page ofthe document
you wish to scan FAGEOWNon the glass, then close the cover
lid.
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1 On the touch control screen, press the QUICK FAX icdhen
pressthe SPECIFY DESTINATION button.

Copier (Classic) Quick Print

Print/Scan (Memory
Storage Device)

Press the QUICK
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Check Status

Check Status

Type-in the fax phone number and
press the OK button

Input History

MR  AddressBook sz Manual Entry

Check Status
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1 Press the START button to scan the first page of your document.

Press the START button to scan the first page of
your fax
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 Lift the copier cover lid, turrover the 22 A RS R R2 OdzY Sy (
scanning(so the second page is FACE DOWN on the glass]
close the lid. This prepares the second side for scanning. (NOTE:
You have 60 seconds withivhich to complete this process.)




1 Press the START button to scan the second page of your document.
(Res I G 0KA A& LINR OS & a dzy 0 A f @2dz2Q0S
document.)

Press the START button to scan the second page of

your fax. (Repeat this process until you've scanned
all of the pages you wish to fax).
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Press FINISH SCN to send fax




1 Your fax is now in the process of transmittyn as shown on the
touch screen and the flashing blukght on the left side of the
touch screen.

Faxing in progress

Faxing is now
in progress

Specify Dest.
Density 1 Sided Original
0@ []i... Standard Auto Detect

Check Status

1 The big blue lightactivates onthe output tray below, indicating
that the FIRST faxing confirmation report has printed out. This
report indicates that the fax was TRANSMITTED successfully.

FIRST Confirmation Report
has printed out
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FIRST confirmation report looks
like this. It shows a picture of your
first scanned page below.

This report
shows that
your fax was
successfully
sent (see "OK"
in "Results"

D- 'u, . s are
above) igital magazine
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1 After a few minutes, the big blue lighactivates (again) on the
output tray below, indicating that the SECOND faxing
confirmation report has printed out. This report indicates that
the fax was RECEIVED successfully.
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